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THANH PHO KON TUM Doc lap — Tu do — Hanh phic

S6: 474 JUBND-TH Tp. Kon Tum, ngay 10 thang 3 nam 2017

V/v tang cuong st dung van ban dién
tur trong hoat dong cua co quan
nha nudc tryc thudc thanh phd

Kinh gtr: ,
- Cac don vi phong, ban thugc UBND thanh pho;
- Uy ban nhan dan 21 xa, phuong.

Thoi gian qua, cac co quan, don vi thanh phd budce dau da co su chi dao
thuc hién ddi véi viee st dung céc loai van ban dién tr, tung budc nang cao hi¢u
qua lam viéc, thuc hanh tiét kiém trong hoat dong hanh chinh nha nudc. Tuy nhién,
trén thyc té van con nhitg co quan, don vi chua cé sy quan tim chi dao thuong
xuyén ddi voi viée st dung van ban dién tir dé giai quyét cong viée theo quy dinh,
do vay, can bd, cong chirc, vién chic cua cac co quan, don vi van chua thuong
xuyén trao d6i van ban dién t.

Thuc hién Chi thi s6 15/CT-TTg, ngay 22/5/2012 ciia Thu tuéng Chinh phu
vé viée tang cuong su dung van ban dién tir trong hoat dong cua co quan nha nudc;
chi dao cua UBND tinh Kon Tum tai Van ban s 1117/UBND-VX, ngay
07/6/2013 vé viéc tang cuong st dung van ban dién tir trong hoat dong cua co quan
nha nudc trén dia ban tinh.

Nham gép phan tao moi truong hanh chinh hién dai, thong nhat trong cach

thirc trao d6i van ban dién ttr, dap ing yéu cau nhanh chong, kip thoi va tiét kiém
chi phi hanh chinh, UBND thanh phd Kon Tum yéu cau:

1. Thu trwéng cac co quan, don vi, Chu tich UBND 21 xa, phudng:

1.1. Guong mau st dyng hi€u qua van ban dién tr, hé thong thu dién i,
phan mém Eoffice dé giai quyét cong viée, quan Iy va diéu hanh.

‘ 1.2. Chi dao trién khai thue hién nghiém tic viéc gur/nhén, xu ly van ban,
1ap ho so van ban dién tir trén hé thong Eoffice;

Tiép tuc trién khai t}nrc hién nghiém tic cac ndi dung chi dao cua UBND
thanh pho tai Cong van s6 2034/UBND-TH, ngay 23/9/2016 v€ viéc tang cuong
Xt ly van ban qua phan mém Eoffice trong hoat dong cua cac co quan don vi truc
thudc thanh pho.

1.3. Chi dao thuc hién ra soat, tong hop danh sach can bd, cong chirc ding

ky st dung phﬁnv mém Eoffice va gui vé UBND thanh phd (qua Vin phong
HDND-UBND) dé duoc cap moi.



2. Cac don vi phong, ban chuyén mén thuéc UBND thanh phé:

Tiép tuc thyc hién nghiém tac Cong van s6 2061/UBND, ngay 10/12/2013
ctia UBND thanh phd vé viéc giri file dién tir vin ban. Trong d6, khi tham muu
van ban cho UBND thanh phdé ma noi nhan 1a cac don vi cép tinh thi ngoai ban
gidy phai giri file dién tir van ban (file cho phép chinh sita c6 dudi .doc, .docx,
xls, .xlsx...).

Luu y: Viéc gii/nhan cac loai van ban di¢n tir trén moi truong mang duoc
thuc hién theo quy dinh.

Trong qua trinh thyc hién, néu c¢6 kho khan, vudng mac hoic cac dong gop y

kién lién quan, yéu cau cac co quan, don vi lién h¢ Van phong HDND-UBND
thanh pho dé duoc gidi dap va trao doi, dién thoai: 0603.914.239.

UBND thanh phd yéu cau tha trudng cic co quan, don vi nghiém tic trién
khai thuc hién./.
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